Part Il-Systems Terms

This part of the glossary is designed to provide a basis of
definition for selected terms in the areas of information
sources, systems and automatic data processing. These defi-
nitions were originally contained in a Federal Information
Processing Standards Publication (FIPS PUB 11-2), pub-
lished by the American National Standards Institute, Inc.,
1983, and adopted by (he National Bureau of Standards.
The selection of terms lias been limited to those utilized
most frequently in the inventory process.

AUTOMATIC DATA PROCESSING (ADP)

Data processing by means of one or more devices that
use common storage for all or part of a computer program
and also for all or part of the data necessary for execution
of the program; that execute user-written or user-
designated programs; that perform user-designated symbol
manipulation, such as arithmetic operations, logic opera-
lions, or character-string manipulations; and that can exe-
cute programs that modify themselves during their execu-
tion. Automatic data processing may be performed by a
stand-alone unit or by several connected units.

COMPUTER

A functional unit that can perform substantial computa-
tion, including numerous arithmetic operations or logic op-
erations, without intervention by a human operator during

DATA

(1)  A representation of facts, concepts, or instructions in a
formalized manner for communication, interpretation,
or processing by humans or automatic means.

(2)  Any representations such as characters or analog quan-
tities to which meaning is or might be assigned.

DATA BANK

A comprehensive collection of libraries of data. For ex-
nmple, one line of an invoice may form an item, a com-
plete invoice may form a record, a complete set of such
records may form a file, the collection of inventory control
files may form a library, and the libraries used by an organ-
ization are known as its data bank.

DOCUMENTATION CENTER

A repository where both hardcopy and/or microfilm and
microfiche on a given subject, or subjects, are stored and
distributed to users,

FILE

A set of related records treated HS a unit, e.g., in stock
control, a file could consist of a set of invoices.

FILE MAINTENANCE

The activity of keeping a file up to date by adding,

changing, or deleting data.

HARD COPY

In computer graphics, a permanent copy of a display im-
age that is portable and can be read directly by human be-
ings, e.g.., a display image that is recorded on paper.

INDEX

(1)  In programming a subscript, of integer value, that iden-
tifies the position of an item of data with respect to
some other item of data.

(2)  A list of the contents of a file or of a document, togeth-
er with keys or references for locating the contents.

(3)  A symbol or a numeral used to identify a particular
quantity in an array of similar quantities. For example,
the terms of an array represented by X), X2, .... XJQO
have (lie indexes 1, 2, ..., 100 respectively,

(4)  In micrographics, a guide for locating information on a
roll of microfilm using targets, flash cards, fines, bars,
or other optical codes.

(5) To prepare a list as in (2).

(6)  To move a machine part to a predetermined position,
or by a predetermined amount, on a quantized scale.

INFORMATION

The meaning that a human being assigns to data by
means of the conventions applied to (hat data.

INFORMATION NETWORK

A cooperative of libraries and/or documentation centers
interconnected by mail, telephone, lefecommunication,
messenger, etc., for Ehe purpose of disseminating informa-
tion among and between members of the network.

INFORMATION RESOURCE

For the purposes of this inventory, an information re-
source.is a major information collection or dissemination
facility that supports an agency's mission. Some examples
include special libraries, clearinghouses, research centers,
and document information imalysi* centers.
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ority, receipts, outlays, surplus
